Speaker Appearance Agreement 
This agreement confirms The Intentional Woman One-Day Interactive Seminar speaking engagement of (speaker) on (date) at (church, facility, address.) 

Financial Agreement: An honorarium/fee of $_________ per attendee with a minimum of $_______ for speaking and facilitating the interactive seminar on (date) will be provided. Approximate time for seminar to be 8:30 AM – 3:30 PM. See attached proposed schedule. Adjustment in schedule to be determined with consent of the speaker/s and the hosting team. (NOTE: Women can read additional stories and complete additional exercises in the re-usable The Intentional Woman workbook later – after the retreat – in small groups or in mentoring situations. We suggest the church offer these options.) 

Additional Requirements or Information: Please provide:

· A book table for speaker’s books and materials. Someone to work the table.
· lapel microphones for each speaker.  
· A podium or music stand for each speaker. 
· A tall bar stool for each speaker. 
· 1 extra small table for Bible, signs, water, etc, if possible (it could be another bar stool.)
· Power point equipment.
· Equipment/facilities for DVD and/or CD to be shown including screen for all women to see. 
· 1 flip chart with easel and marker/s.
· Tape and CD player for background music played while women complete worksheets/handouts. Tapes and CD’s provided by speakers.
· IW process is interactive and workshop-oriented, so tables for women to work are beneficial.   
· Props needed for the 5 step IW process:
· Step 1: 1 large mirror—either on easel or floor free-standing mirror. (Will be placed on stage before the seminar and stay there for the balance of the seminar.) 
· Step 2: Scrap Book with a stand, easel or table to show it off. (Will be placed on stage during the break after step 1 and stay there for the balance of the seminar.) 
· Step 3: Tall stand/table or bar stool for the white flag we will bring. (Will be placed on stage during the break after step 2 and stay there for the balance of the seminar.)
· Step 4: Clothes or hat tree and various hats (Examples of hats: nurses hat, chef hat, gardening hat, baseball cap, nightcap, straw hat, hard hat, scarf, fireman hat, etc.) (Will be placed on stage during the break after step 3 and stay there for the balance of the seminar.)
· Step 5: 5 step ladder sturdy enough to be climbed. (Will be placed on stage during the break after step 4 and stay there for the balance of the seminar.)
·  Joan and Carol will bring signs to attach to all props.
· NOTE: Any change to be discussed/agreed with Joan, Carol and a Women’s Ministries Team Member. 

Speaker Signature ________________________________________ Date: ______________
Signature for sponsoring church/organization: ___________________________ Date: ______
Address____________________________________________________________________

Business Tele: _______________________ Other Tele: ______________________________

Fax: _________________________________ Email: ________________________________

IMPORTANT: (Name of contact person, and email, phone number and address for registration) 
__________________________________________________________________________________
Proposed Schedule for 

The Intentional Woman One Day Seminar

8:15-8:30 – Registration 

8:30-9:30 – Preps Steps and Step 1

9:30-9:45 – Break 

9:45-11:00 – Step 2

11:00-11:15 – Break 

11:15-12:30 – Step 3

12:30-1:15 – Lunch break

1:15-2:30 – Step 4

2:30-2:45 – Break 

2:45-3:45 – Step 5 
Joan C. Webb ~ 3670 E. Colonial Drive, Chandler, AZ 85249 

Tele: 480-659-0440 ~ Fax: 480-219-1152 ~ Email: jcrlwebb@juno.com


